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73 Total Participants 13 Destinations:
Belgium
China
Czech Republic
England
Finland
Germany
Ireland
Italy
Japan
Mexico
S. Korea
Spain
The Netherlands



Study Abroad Quiz (Handout)

What do you need to know before you go?  

Is this true about you?

Count how many “yes” statements you put.



Participant Engagement

Study Abroad is an Investment

• Educationally: academic, credit-earning endeavor

• Financially: don’t throw your money away!

• Time commitment: sacrificing time away from work, family 

and friends.

• Personally: one of the most impactful times of your life.



Congratulations on receiving a scholarship from the Office of 
International Programs!  Scholarships make it possible for you 
to experience the world abroad.

Scholarship donors love to hear from students who receive 
their scholarships.  The process is not only meaningful to the 
donor, but also makes a big impact for additional scholarships 
or increased funding in already created funds.

Please take a moment to write a thank you, using the 
stationery on the other side of this sheet, using the following 
format as your guide.  When you are finished, please submit 
your thank you to Tina Williams or Sally Bender at the Office of 
International Programs. (International House)

~~~~~~~~~~
Date

To Whom It May Concern;

First paragraph:  State purpose of letter (I am writing to thank 
you….)

Second paragraph: Share a little bit about yourself, your major, 
where you will be studying abroad and why, and indicate why 
the scholarship is important to you.

Third paragraph: Close with an expression of gratitude for the 
scholarship and make a commitment to do well with the donor 
investment.

Sincerely,
Sign your name
Address
City, State, Zip

April 22, 2016

To Whom It May Concern;

I am writing to thank you for your generous, financial support 

towards my higher education.  I was very happy to learn that I 

was a recipient of the International Programs scholarship.

I am from Newton, Kansas and am currently a Business major 

who plans to pursue a career in International Business.  This fall 

I will be studying abroad in Denmark at the International 

Business Academy.  It is my goal to not only excel in my studies 

but to experience a different culture in hopes that it will help me 

to see expand my view of the world.

Once again, thank you for your financial support.  I hope one 

day I will be able to help other students achieve their goal just as 

you have helped me.

Sincerely,

Clara Jones

1234 Tangarine Rd

Newton, KS 55555



Participant Engagement

Be Informed About and Engaged in the 

Study Abroad Process

• Manage your email; read and understand the 
documents you receive; timely submit all required 
forms and paperwork.

• Know the consequences before you consider any 
changes.

Educate Yourself

• About the host country you will visit



Student Adventure = Student Responsibility

While Abroad
• Learn to laugh at yourself and have fun learning as you 

go!…Do not engage in risky behaviors, abuse alcohol, use 
drugs, or disrespect others.

• Be a responsible student, attend all classes, complete all 
assignments

• Contribute positively to group dynamics

• Be a responsible Global Citizen / Ambassador of yourself, your 
university, city and country

After Returning
• Complete post program requirements.  Give feedback about the 

program and use what you’ve learned in your future classes, & 
daily life . . .



Study Abroad Handbook

Table of Contents:
• Travel Docs

• Health

• Smart Travel

• Managing Your Money

• Academics

• What’s It Like Living Abroad?

• Local laws

• Enrollment & Transfer Credit

• Cultural Adjustment

• Traveling While Abroad

• Pre Departure Checklist Q&A

https://washburn.studioabroad.com/index.cfm?FuseAction=Abroad.ViewLink&Parent_ID=0&Link_ID=84A35588-D4AE-52AF-ABFAF9A8509BC68C


Travel Docs p. 3

Tina Williams, M.S. Ed

Study Abroad Coordinator

Office of International Programs



http://studentsabroad.state.gov/

http://studentsabroad.state.gov/




http://studentsabroad.state.gov/traveldocs.php

http://studentsabroad.state.gov/traveldocs.php


Entry Requirements: pg. 3-4

Passport Application:  http://travel.state.gov/passport
• Process application at Post Office (Topeka Downtown PO)

• 4-6 week process (Expedited service if needed sooner)

• Passport should be valid for at least 6 mos. beyond the date you will return.

Make Photocopies:

• One copy in U.S.

• One copy in your Bods Abroad Application

• One copy with you 

• Photocopy your visa (if applicable)

Be sure the name on your airline ticket matches your name as it appears on 

your passport!

http://travel.state.gov/passport




http://studentsabroad.state.gov/smarttravel.php

http://studentsabroad.state.gov/smarttravel.php


Health p. 5

Samantha Chitwood, APRN

Board Certified in Family Health

WU Student Health Services





http://studentsabroad.state.gov/health.php

http://studentsabroad.state.gov/health.php


WU Study Abroad Insurance Plan (handout) pg. 6

• All study abroad participants will be enrolled 

in the required WU Study Abroad Insurance 

Plan, unless you are participating in an 

affiliate program that includes insurance in 

the program fee. 

• Policy brochure available on Bods Abroad. 

• Reimbursement policy:  Pay first and keep 

receipts, submit claim. 

• Coverage includes: health, emergency 

medical evacuation and repatriation & more. 

• There is no additional cost for programs 30 

days or less.  A fee of $1.00 a day is charged 

for programs over 30 days.



Alert Traveler p. 8

Allyson Sass

Administrative Specialist 

Office of International Programs & WTE



Alert Traveler

• When there are security/safety issues in your area Alert Traveler will let you 
and us know. 

• e.g. terrorist attack, bad weather, protests & demonstrations, etc

• If needed, you would be able to dial the in-country emergency services, the 
U.S. Embassy or consulates in the region, and the WU Office of Study 
Abroad emergency line all at the touch of a button. 

• Ability to “check-in” to let us know that you’re safe in the event of an 
incident. 

• Country and city resources to aid in informed decisions

• Peace of mind, accessibility 



Alert Traveler
• There’s an App for that

• To be entered in the Scholarship Drawing

the app has to be installed and activated!

• Get out your phones









Social Media
@bodsabroad (Facebook, Instagram, Twitter)



Managing Your Money p. 11

Tina Williams, M.S. Ed

Study Abroad Coordinator

Office of International Programs



Play an active role in understanding your finances; have multiple methods of getting 

cash.  ATMs may be available and may be a safe option; consult a travelers guide for 

more information about your destination.

• ATMs may be available for cash withdrawals (credit or debit).  Know your pin!

• Check with your bank to make sure your card will work oversea  (e.g., Plus, Cirrus, Visa 

Check Card, etc.)

• Let your bank know when & where you will be traveling.  This will keep your bank from 

suspecting fraud and placing a hold on your account. 

• Check the daily cash withdrawal limit and daily spending limit for each credit and debit 

card you take with you.  

• Check the expiration dates on each credit or debit card to ensure your card will not expire 

while abroad. 

• Photocopy each of your credit or debit cards.  Keep these records somewhere safe,  

separate from the actual cards and checks.



• Research the currency of your host country and become familiar with the exchange rate… 

it’s not play money!  For exchange rates:  www.xe.com

• Exchange a small amount ($100) of USD or the equivalent in foreign currency as  “Just in 

Case” money inside the US gateway airport so you are prepared to pay for taxi, tips, meal 

etc. upon arrival.

• Carry large bills and debit and credit cards in a money belt on your person.

• If possible, use ATMs that have “card swipe” readers rather than “card insertion” readers.  
This way, your card will always be in your hands! 

• Keep the phone number or e-mail address of at least two relatives, your American and 
abroad airports, the U.S. Overseas Access Code (001) and the U.S. Embassy. 

• Set up online banking to access your account and make transfers if necessary.

http://www.xe.com/


Been There

Madeline Switzer & Avery Stratton 

Semester at Sea Fall 2017



SUITE LIFE ON DECK:

REAL LIFE

(10 Things to Know About 

Semester at Sea) 



AVERY STRATTON MADELEINE SWITZER



AVERY STRATTON MADELEINE SWITZER





Life on a ship 

is...different. 

1





SUNSETS ARE ALWAYS

BETTER AT SEA.

2





DON’T
Leave your stuff in a taxi/lose your passport/be dumb.

3



Put the 

camera down…

sometimes.

4



5  

Strangers become friends, 

and friends become family.



43



6  

...but your friends aren’t 

always the best travel 

partners.



Strike a balance between 

cultural and fun activities.

7



8  

DON’T have a plan for 

everything.



9  

Try everything.





Re-entry shock is the hardest part.

10



avery.stratton@washburn.edu

madeleine.switzer@washburn.edu

@carltakesontheworld 

Questions?

https://www.semesteratsea.org/

mailto:avery.stratton@washburn.edu
mailto:madeleine.switzer@washburn.edu


Washburn Transformational Experience p. 13

Allyson Sass

Administrative Specialist

Office of International Programs









WTE – Public Presentation

The final requirement of the WTE involves 

completing a Public Presentation within the 

semester after returning and prior to 

graduation. 

1) Oral Presentation 

In a pre-approved and pre-arranged WU 

classroom or event. 

2) Poster Presentation 

At a pre-approved venue such as:

Study Abroad Fair (early September) or 

Day of Transformation (November 2018)

http://www.washburn.edu/academics/wte/DayofTransformation/index.html


Personalized Display



Computer Generated Poster







IE-WTE Medallion



Academics:  Enrollment & Credit Transfer pg. 12

Tina Williams, M.S. Ed

Study Abroad Coordinator

WU Office of International Programs



Study Abroad Credit Transfer 

Want Credit from abroad?  Complete a “Study 

Abroad Credit Transfer Form” BEFORE you leave:  

http://www.washburn.edu/iip/sap.html

• Enroll in the assigned  IS Study Abroad course

• When you return from a semester or year-long                                 

program, your transcripts are sent weeks/ months 

later; therefore, grades may not be immediately 

reported.

http://www.washburn.edu/iip/sap.html


Withdrawal or Extension of Program: pg. 14 

• Contact the Office of International Programs (OIP)  in writing to 
discuss your request.

• Communicate with Faculty-Leader/Advisor and  Major 
Department.

• Meet with the Coordinator at the Host University.

• You must finalize all business in the host country before leaving 
and pay all outstanding bills.  Neither WU or the host university 
will be responsible for any financial or other matters that you 
leave unresolved.

• If you are extending your program.  Contact the OIP.  It will be 
your responsibility to secure housing, registration and proper 
documentation.



Local Laws - Harassment, Discrimination, Accommodations 

WU Study Abroad Code of Conduct Expectations & Consequences

Pam Foster

Equal Opportunity Director 

Joel Bluml

Associate Vice President for Student Life

Molly Steffens-Herman

Victim Advocate
k



WU Study Abroad Code of Conduct:  Expectations and Consequences

WU Student Code of Conduct

Washburn University strives to provide an environment in which students may pursue their educational 
interests. Students are expected to conduct themselves in a manner which promotes learning and 
preserves academic freedom for all.   
 
The students of Washburn University are responsible for complying with policies, standards, rules, and 
requirements for academic and social behavior formulated by the University and affiliated organizations. 
These procedures and rules afford a student due process in the matter of alleged violations of University 
standards, rules and requirements governing academic and social conduct of students.   
 
The University generally is not responsible for conduct of students off campus. However, when the 
behavior occurs off campus at a University-sponsored activity or when the off-campus behavior of 
students can be reasonably expected to adversely affect the safety and security of persons on campus or 
the orderliness of the educational process, Washburn must implement the procedures provided for in this 
Code. 
 

https://washburn.studioabroad.com/_customtags/ct_FileRetrieve.cfm?File_ID=030F7076757B3F74757777027576741C0D09030F1A7B7077051C07047275717104027701770102700503
http://www.washburn.edu/current-students/services/Student_Conduct_Code.pdf


WU Study Abroad Code of Conduct:  Expectations and Consequences

Bods Abroad Program Application Material



Study Abroad Consent Release and Assumption of Risk

Bods Abroad Program Application Material





Travel Docs p.4Travel Docs p.4



Cultural Adjustments pg. 17

Jovanna Vink

WU Counseling Services

Counseling Services

Ana Paula Lima, Graduate Assistant



















My World Abroad – Global Career Resources

Kent McAnally

Director Career Services



Discover the World
Build global career skills with MyWorldAbroad.

Register for FREE ACCESS at

MyWorldAbroad.com/washburn

Log in using your washburn.edu

email address.

Your FREE Subscription supported by

Career Services

International Programs: Study Abroad 

Because every international experience has career potential.

Do You Want to Work, Intern, Volunteer, Teach, 

Study, or Travel Abroad?



Pre-Departure Checklist:  p. 23

Tina Williams, M.S. ED

Study Abroad Coordinator



Lonely Planet Travel Guides and Travel Information

http://www.lonelyplanet.com/


Appy Trails:  Pack these Smartphone tools

Travel-related apps can do so many things that travel books can’t. 
Use GPS to pinpoint your location

Play audio and video

Search timely information on the Internet

Flight Aware

Stay 

Google Translate

Kurrency

WeatherBug

Pocket Guide

Most apps offer at least basic functionality for free, though you 
should be conscious of high roaming charges for data downloads.  





Check Lists:  Plan Ahead List & Before You Go

• Required

• Strongly Recommended

• Consider

Carry an Emergency Card  

• Contact Information

• Hotel, Family, Emergency Address/Telephone

Prep List (Handout): pg. 25



Pack List:  Carry on vs. Checked (Handout)

Medicine in original container

• Bring copies of all prescriptions, including eyeglasses/contacts

• Medicine/prescriptions/important items in carry-on 

• TSA 3-1-1 regulation



Photo Essay Contest
2017 Photo Essay Contest Winners

Deadline: Sept. 15th

• 3-5 pictures to support 

essay

• Submit 500-700 word 

essay

First Place - $100

Second Place - $75

Third Place - $50

http://www.washburn.edu/academics/international-programs/study-abroad/photo-essays.html


Study Abroad Scholarship Awards  Ceremony

If you received a scholarship for your study abroad program, 
YOU are the now guest of honor… 

Awards:

International Programs Scholarship

International Education -

Washburn Transformational Experience 
Scholarship



Scholarship Give Away

https://www.youtube.com/watch?v=UWLIgjB9gGw


Safe Travels!
You are a welcomed guest …Treat 

your host with respect and you will 

be an honored guest. ~Unknown



Office of International Programs

www.washburn.edu/ip

studyabroad@washburn.edu 

http://www.washburn.edu/ip

