
 

 

 

  

STEP 1:  
Login to MyWashburn 



  

STEP 4:  
Click on “Completion 
Request Form” link. 

STEP 2:  
Click on the “Student Academics” tab. 



  

STEP 3:  
Click on “WTE Declaration and Activity 
Plan Submission” link. 



 

  

STEP 4:  
Login to WTE 



STEP 5:  
 Click on “Completion 
Request Form” link.  



 

STEP 6:  
 Click on “Edit”.  



STEP 7:   
The final WTE Requirement is a Public 
Presentation.  Add the name of the location 
where you will present.  



STEP 8:  
Add the date of your WTE presentation.  
Be sure it is in the form of mm/dd/yyyy 
(e.g. 07/30/2012).  



STEP 9:  
Click on “Yes” that you agree the 
project is complete.  



 

STEP 10:  
Click on “Save”.  Once the WTE Mentor and Area 
Administrator have approved the Project Completion 
Form, you will have officially completed the IE-WTE!   


