
 

STEP 1:  
Login to MyWashburn 



  

STEP 2:  
Click on the “Student Academics” tab. 

STEP 3:  
Click on “WTE Declaration and Activity 
Plan Submission” link. 



  

STEP 4:  
Click on “Activity Plan” link. 



STEP 5:  
The title of your Activity Plan is the title of 
your study abroad program.  WHAT YOU 
ENTER HERE IS WHAT WILL APPEAR ON YOUR 
WU TRANSCRIPT.  Please check for spelling 
and grammar! 
 



STEP 6:  
The “Activity Description” is a brief (one 
paragraph) summary of the program and all 
that you plan on doing during your time 
abroad.  You want enough detail so that the 
reader will have an idea what activities you 
will be participating in. 



STEP 7:  
In no more than one paragraph, describe your 
personal goals.  What do you plan on 
accomplishing as a result of your WTE 
program?  How does it fit into your program of 
studies or general education goals?  



STEP 8:  
Enter a detailed timeline of the entire program, end with the 
estimated WTE public presentation date.   

• Short term programs = day by day account 
• Semester or Academic Year programs  = week by week  

 
Consult your Faculty Mentor, Host University, or Program 
Provider for detailed information. 
 
INCOMPLETE ACTIVITY PLANS WILL NOT BE APPROVED AND 
MAY RESULT IN LOSS OF SCHOLARSHIP.  
 



STEP 9:  
Easy stuff.  Complete the 
following items. 



 

STEP 10:   
Select “Yes”. 

STEP 11:   
Click “Save.”  

Once the WTE Mentor and Area Administrator have given their 
approval, you will have officially completed the Activity Plan!!! 


