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Use your Washburn e-mail address and password to log in. This system provides secure access to several applications including MyWashburn and
Degree Works.

First time user? Go to activate your account at Account Activation Form. See Support Information.

If you encounter problems logging in, please contact ITS Support at suppori@washburn.edu or call 785.670-3000.

User Mame Pazsword Sign In

STEP 1:
Login to MyWashburn




STEP 2:
Home Click on the “Student Academics” tab.

‘Welcome to MyWashburn! Office 365 Email Calendar

While the look has changed, all the resources are still here.

What i5 rerar

Important Note: With the new authentication scheme, it is very important that you use the Sign Out link on the upper right to
exit MyWashburn. Do not just “X™ out of the window. This may creaste problems logging in the next time from the same
device.

Phishing Scam Awareness

View this video 1

Technical Support

Technology Support Center (Bennett 104)
Support Hours




Student Academics

Home Communify  Home  Student Academics

Registration Information Academic Advising Academic Profile

Select Another Terr [v|

Primary
Curriculum
———

STEP 3:
Click on “WTE Declaration and Activity
Plan Submission” link.

Admit Term: Spring 2018
pportunities .
Catalog Term: Speing 2018
College: VPAAIOther
Graduation and Beyond
- e b Sit Campus: Washbum University
Major:




Washburn University

Transformational Experience

Login
After prowiding the following information please press the Submit buthon.

Washburn Email Address Password

| | Submit | | Cancel |

STEP 4:
Login to WTE
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Search for:

Sort order:

© Last Edited
@ Date Submitted Name 'reference Area Date of Last Edit/ Submitted Major(s)
@ Alpha

@ WTE Area

Administrator Search Results 1 iotar.

Ad STEP 5:
Click on “Activity Plan” link.

Ta view completed WTEs, please choose "Archive’ in the left navigaticg bmn. Completed WTEs are g

View Declaration Activity Plan

Declarations:
© Currently Submitted Frost, Whitney Scholarly or Creative Activity TE Lastedit 2012-02-10 13:08:04  Psychology
® Archived/Deleted Activity plan not started.

Activity Plans:

® Developing Plan

@ Submitted for Approval
@® Mentor Approved

@ Administrator Approved
@ Disapproved

@ Plan Not Started

New WTE Declaration Add/Manage Activity Plan Templates

Project Completion Forms:
@ Submitted for Approval
@ Mentor Approved

@ Dean/Chair Approved
@ WTE Director Approved

Done =] s
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Activity Plan Detail

Scholarly or Creative Activity TE
Whitney Frost

Click here for Scholarly Creative WTE Grant Application STEP 6:

The title of your Activity Plan is the title of

All activity plan input

fields required. N— < your study abroad program. WHAT YOU
Title of S ENTER HERE IS WHAT WILL APPEAR ON YOUR

Plan/Pasition Title WU TRANSCRIPT. Please check for spelling
| and grammar!

Activity Description

Plan Goals
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Activity Plan Detail

Scholarly or Creative Activity TE
Whitney Frost

Click here for Scholarly Creative WTE Grant Application

Psychology

All activity plan input
fields required.

... optional plans for your declaration ... STEP 7:
Plan/Position Title The “Activity Description” is a brief (one
| paragraph) summary of the program and all
that you plan on doing during your time
abroad. You want enough detail so that the
reader will have an idea what activities you
will be participating in.

Title of

Activity Description

Plan Goals
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Activity Plan Detail
Scholarly or Creative Activity TE
Whitney Frost

Psychology
Click here for Scholarly Creative WTE Grant Application

All activity plan input

fields required. | STEP 8:
... optional plans for your declaration ... .
Title of In no more than one paragraph, describe your

Plan/Position Title / personal goals. What do you plan to

| accomplish as a result of your WTE program?
How does it fit into your program of studies or
general education goals?

Activity Description

Plan Goals

Cone
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Objectives: This section should include a timeline with specific activities which will be
accomplished to meet the goals and objectives.

Are you seeking funds for your Scholarly Cr§ STEP 9:
Yes ~ No ~ No| Enter a detailed timeline of the entire program, end with the
(If yes, please dlick on the appropriat]  €Stimated WTE public presentation date.
e Short term programs = day by day account
e Semester or Academic Year programs = week by week

R |

Estimated Start Semester:

Est. Completion Semester:
Consult your Faculty Mentor, Host University, or Program
Provider for detailed information.

Mentor E-mail: mike.russell@washburn.edu

Student Agrees that the Plan is ready

Choose Yes 1o nof

Mentod INCOMPLETE ACTIVITY PLANS WILL NOT BE APPROVED AND
Administratog MAY RESULT IN LOSS OF SCHOLARSHIP.
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Objectives: This section should include a timeline with specific activities which will be
accomplished to meet the goals and objectives.

Are you seeking funds for your Scholarly Creative or International Education WTE?

Yes © No O Not Applicable STEP 10:
(If yes, please click on the appropriate link at the the top of the page.) Easy Sthf. complete the

Estimated Start Semester: = Estimated Start Year; | following items.

Est. Completion Semester: = Est. Completion Year:

Mentor E-mail: mike.russell@washburn.edu

Student Agrees that the Plan is ready for Mentor Approval?yeg o

Chicose Yes to notify your mentor that plan is ready

Mentor Approves this Plan? Yes O
Administrator Approves this Plan? Yes
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Objectives: This section should include a timeline with specific activities which will be
accomplished to meet the goals and objectives.

Are you seeking funds for your Scholarly Creative or International Education WTE?

Yes ©0 No O Not Applicable

(If yes, please click on the appropriate link at the the top of the page.)

Estimated Start Semester: = Estimated Start Year:

Est. Completion Semester:

Est. Completion Year:

STEP 11:
Select “Yes”.

Mentor E-mail: mike.russell@washburn.edu

Student Agrees that the Plan is ready for Mentor Approval?yeg 3

Chicose Yes to notify your mentor that plan is ready

Mentor Approves this Plan? Yes

Administrator Approves this Plan? Yes

STEP 12:
Click “Save.”

Once the WTE Mentor and Area Administrator have given their

approval, you will have officially completed the Activity Plan!!!




