
 

 

 

  

STEP 1:  
Login to MyWashburn 



  

STEP 4:  
Click on “Completion 
Request Form” link. 

STEP 2:  
Click on the “Student Academics” tab. 



  

STEP 3:  
Click on “WTE Declaration and Activity 
Plan Submission” link. 



 

  

STEP 4:  
Login to WTE 



 

These top 4 boxes will already 
contain your information.  
Nothing for you to do here. 

STEP 5 :  
Select “International Education”.  

STEP 6 :  
Add the WU email address of your 
WTE Mentor.  STEP 7:   

Click “Save” and you will have 
officially declared a WTE. 


